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Release 2.20.9

If you have custom forms defined in IQX, not all new features may be available to you. Your agency
custom forms are shown on Help - About.

¢ Features

e Enhancements

e System Administrator
* Fixes

FEATURES

Add Employment History directly from CV

To assist with the efficient adding of candidate details it is now possible to add employment history
direct from a CV.

If the CV is in the correct format (current CV Library format) when the CV is parsed the employment
history appears on the second page of the wizard with a summary of what has been parsed, any
employments you don’t want can be deleted at this stage.
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Register Applicant Register Applicant
ou can populate data fields by highlighting Bems and right-cicking the mouse  Please check Parsed CV Employment History. Add with right chek minimum
of Company Name and Position before choosing Creaie Employment -
= Company Job Tite Temp External =
* Working on Fairhaven Golf CL.. Working on Fairhaven ..
Peter Porter Freelance Freslance
Morris & Spottswood Sie manager
Southport, Merseyside potisw g
Mob: 07346 GE& BB Simons Construction Lid Site Manager
) Kiddee of Southport Shopfiters Sie management - free. .
Persanal Fldﬁ:d: peter. piEigx. com D P 1 Southport formally Tong... Sée manager - freelance

Kaberry Group Ltd, Hoole Ba... Contract Manager
| &m & fully qualiied and time served Joiner with extenzive expenence in the Styles & Wood Ltd, Altrincham  Project Manager

construchon industry up to contract management level Ideally | am looking for .
work in Meszeypside / Morth \West area. Oves the Last 18 years in management Tonge International Exhibition... Site Manager { self em..

Cugniculum Vitas

| v leaint mich o working alongside peaple fiom & vansty of skilled Self Employed Self Employed

backgrounds enabling me to adapt to diferent ervaronments az requinred
Possessing good prachcal skils, | have a keen eye for detail and remain
focused enabling me to produce work to a high standard. | have a fleable
approach to tasks, being prepared to work unsociable hows and have proved
my versabiity in the constnuction tade theough my wilingress to Lake on any
duties necessary to see a job teough,

Kiddie of Southport Shopfitters | served a 4 year appre...

Experience

* Time management - punctual and reliable

* Good commurscation and organizational skills

? A logical and methodical approach to sohang problems

7 The ability to read and rterpret technical drawings and plans
? Giood leadership and motivational skils

" Heakh & Safety awareress - CSCS Managers black card haolder

" 2018 DBS Certificate

Dielete Employment

If your CV is not in the required format you can manually add the employment history by highlighting
the information, right clicking and choosing the relevant fields. Company Name and Position MUST be
selected. Then after you have highlighted all of the information wanted choose Create Employment to
create the employment.

T W LT
Available From
= Personal

| S T R e

Day Phone:
«  Mobile: 07346 666 828
v  E-mail: peter.p@ige.com

o oy [
: Position —
ol Start Date ——
End Date ——
Notes —
. Create Employment —

: | E-fmad Ipeter pigigx com

You can then link to an existing company within the database or create a new one.

Requires System Administrator set up.

Add to Favourites from record

A new button has been added that allows users to quickly add a record to Favourites direct from the
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Person, Company, Company Contact, Vacancy or Placement form.

ﬂ: 55tar Recruitment

Har W < 0 Reports | Delete R = ven &
Simply click on the star button, choose the relevant folder and add any notes.

If adding a client contact users should ensure the black arrow is next to the relevant record and use
the green star in the contacts view.

MAP W Reports | Deite W = ter W&
Sakes i - [FContact
= Name 5Live Primary
Contacts + Address Wester Newhouse, Liliesieaf, Melrose, TDE SUT Un-Subscribe to M
Conlact Events +Phone Sales Consultant
+ Social Media Direct Phone
Account Code 537 Mobie
Ranged Actiity invoice Address  Wester Hewhouse, Lilissieat, Melrose TDS ST+ E-mail
Alprt Direct Fax
Siale Chent Job Tk
Hotes\/ Sales State Hot Lead «  Dapartment NEW

Viho's interasted

Sakes Questionnare

Documents Salact Add Contact Tree Leave clude Former | Inchede Temps include Placed
Stored Selections

Sales Consultant &) -

Vacancies -
Hame Department 54

Placements

Tarrs :‘ﬁ;

SCOTTLYNHURST Line WManager

[ cat C
Eddie Haader
Zach Sparks

Addition of Frequently Used Counties

As well as Frequently Used Towns and Frequently used Countries there is now an option for
Frequently Used Counties within the Agency Setup menu.

We also have a job that will add a list of frequently used counties as a starting point. Please contact
IQX Support for further information on this.

Email Signature Images can now be stored in the Database

Email signature images can now be stored in the database as an alternative to the reports folder. This
is found under Agency Setup. Please contact IQX Support for assistance in setting this up.
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Swedish Derogation - No Longer Active

Swedish Derogation coming to an end means that Pay Between Assignments is no longer a selectable
choice in AWR exemption reason in Person > Payroll.

For candidates with this choice already selected historically, it will remain. Going forward, it cannot be
selected.

Hgldey Pay Lt Composie Co Template Waintenance LCompanies House WaT
VAT Registered O ~
VAT Number
Ml Humber HIOE0BEAD
Awatng NI [
+ MW Tax Details WiLetser: &, Tax Code: 480U, Week 1 ndicator: Yes
Unigue Tax Rederence
Tie for Payroll
Composie Co Pay Relf i
No Holday Pay Cl B.B.A mayishow:forsa,candidate
AR E S \ AAJLLLEY /U A s
adaress Lie 1 withithisichoicejselected historically
Line 2

o butinot/be selectable,

Linstt 4 £

ENHANCEMENTS

Search Function added to Word Documents

A search field has been added to allow users to quickly find the fields required when inserting fields
into a Word document.

Document | Frelds | Merge
Search |sur

& pplicant
Surmsme
SURNAME

insert Fisid
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Favourites Improvements

It is now possible to edit the name/description of a folder within favourites. To do this you right click
on the folder and select Edit Folder Description. Useful if it has been mis-spelt or the purpose of the
folder has changed since it's creation.

When right clicking on a folder in Favourites there is now an option to change the sort order of
records within that folder.

Within favourites if you right click on a folder or a record within a folder there is now an option to
copy, move or paste the folder.

Better warning when deleting a folder to ensure folders aren’t deleted in error. When a user presses
the delete button they will now receive a message asking them to confirm they wish to delete.

Shift Confirmation Improvements

Users are now able to change the subject line to something more meaningful when sending
SMS/Email Queries for shift confirmations.

Created column always visible on Person Documents and Compliance
Documents

The Created column on Person Documents and Compliance Documents will show by default and will
display the date and time the document was created.
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