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Bulk changing Progress State or Action Date
(for a group of candidates)

This is done from the Progress Selector form. You can select the relevant progress lines in the selector
form using the filters.

- # Sedect Progress (=] = =
BAREARA | Action Diat= | = o[0T/ | State |41 | Close Hel
Detais Exparsd Yacancy Carcidate Couint lndate
Process Candidates  Process Companies Process Contacts Process Vacanoes
Stored Fiters Corsutard] Compary | Wacancy | Cancidate | Stale  |Relerance] Tame] ietion Date | Asjsclion Reas -
Reports ¥ EARBARA ABRA Lid anoihe A Stephen: Aurailz Con.. 2076 W 0772004
Mail Merige ] BARBARS ABRSA Led anilbai |.3.d'|y Higmar dimals: Con.. 2076 :f 'II:."IJ:".".!LI'.'?
: BaRBARS ABC Conlisst Seiv_. Finance Manager Alan Arrsliong Humals Cor. [ 002004
_|BARBARA ABC Conlisct Serv. Admnististor Added Docx O Sent ta... 2083 ™ 10407204
_|BARBARA ABC Contract Serv. . Adminisirstor Alenancks Poppy .. Flaced 2085 [~ 10407204
_|BARBARA ABC Contract Sers . AW 5 narbor rJohn Anderson Al Con W 10/07/20M4
_|BARBARA ABC Contract Sere. . AWH S narbor Finsde Adonsako Stz Con W 10/07/20M4
_|BARBARA ABC Comtract Sers. AWH 5 narbor Parvinder Balou Atz Con W 1000702004
_|BARBARA ARC Comtract Sers AW 5 narbor Saka Abbas Put Forsed W 10007204
_|BARBARA ABC Contract Sere AW 5 narbior Jaszon Baker Put Foevand ¥ 100072004
BARBARS B4 AMS bast bor wision Folmarmi Yehade.. . Atz Con.. 2073 W 15072004
_| EBARBARA City af Edinburgh .. Cheal Added Dock Atz Con [ 0072004
_|EARBARA City of Ecinburgh ... Cave Azsistant [ro .. Folmanmi “eturde... Pul Foewand W 15A7/204

Or you can take selected progress lines to the selector form from either the Short List within a
vacancy or Progress due for Action screen within the Desktop form.
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Either select the required candidates by ticking the Select boxes and click Progress|, which will take
the progress lines you have ticked to the progress selector screen. Or click Process| which will take
ALL the progress lines to the progress selector screen.

From the Progress Selector, go to the Mail Merge tab and click Change State/Action Date|. Make the
relevant changes and click O_k|
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Go back to Hints, Tips & Shortcuts menu
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