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\-. ) This feature is only available in versions 2.2.10.14 onwards

Cancelling multiple shifts

Select the shifts you wish to cancel by holding down CTRL and click on each of the shifts to highlight

them.

From Person> Shifts

-
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i # Lora Jean Burke E@
M4 = 00 o] 9 Reorts  Reaster Dekte Search A W =
Help istration Report
Division - ; Currently Placed at: City of Edinburgh Council - -
Temp Headline &
| Known As Lora Jean A Clovenstone B
Contact Bvents mname Lora Jean Burke Alert _
Getin Touch State Client/Candidate Reg. Departments Constuction [Temp]
Available From Dept. Questionnaire  Conztruction
Sk Hrersonal Female 41 [Job Title
Shifts Home Fhone Ekey Skills
E Day Phone C5C5 Mo
Shift Progress Mobile CSCS Expiry
Availability E-mail [#Hlob titles
: Payroll Email ... ElComputer Skills
Reamemcits Mzl Madis ™  Blank timesheet met. .. -
v Shifts fr0m|28f|34.f2l:l‘l4 vl ‘Provisional ‘Conﬁn‘ned Worked Cancelled Process Placement [ Rates Legend Cancel
SR To Dezcription Compary
Motes 00 dard dat
2nd Motes andard dat
andard dat
FREEE / andard dat
History L\ Fr 01/04/18 B dard dat C b Jull
Progress Thu 31/0316 0200 1600 B0 Standard dat City of Edinburgh Coun...  Support Worker q084 ||
Wed 3040376 08:00  16:00 B0 Standard dat City of Edinburgh Coun... Support Wark.er 08z
P'aceme'"ﬂ Tue 29/03/16 0200 1600 £0 Standard dat City of Edinburgh Caur... Support worker 01
AWR ton 28/03/16 0200  16:00 B0 Standard dat City of Edinburgh Coun... Support Y/ orker q0a0
Peim
fccounts
Compliance Fl D 3
or

From Vacancy> Shifts
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shifts from | 03/03/2014  ~| ta] hd| } Unfilled : Provizional : Confirmed i Worked  Canceled  Legend

Count Placement / Rates Candidate Add Fill Confirm Cancel Process Process Candidates

[rate l Fram ! To ]Breaki Candidate J Description - Client Mote | Uur Ref. ] Their Ref. ] E zzential Skilllz

|5at 26/07/14 0300 1600 [ Saika sbbaz Adhoc - 11249
(| Thu 24/07/14 0300 16:00 0 Saika sbbaz Adhoc - 11247

Tue 22/07/14 03:00 1600 0 Saika Abbas &d hoc: - 11245
Sat 22/03/ 14:00 22 B0 Kinade Adongako Late Day -

I |

i 1400 2 B0 James Daniel Barton Late Diay - 11139
Fi&1034 1400 2200 B0 Kinade Adonzako Late Day - 11132
(Fi21/0374 1400 2200 B0 James Daniel Barton Late Day - 11193
(| Thu 2040314 1400 2200 B0 Kinade Adonzako Late Day - 11191
| Thu 20403114 1400 2200 B0 James Daniel Barton Late Day - 111597

Use the cancel button. It will show how many shifts have been selected for cancellation and ask you
to confirm if you wish to continue.

Confirm | 28 |
I.-’H_q\ You have selected 2 (out of 9] shifts for Cancellation
" Note: Only 1 of the selected shifts can be cancelled ||
Continue ¥/M7T
Y¥es Mo

You will not be able to cancel worked shifts. If a worked shift is selected in error, it will not be
cancelled and the confirmation will advise that some of the selected shifts cannot be cancelled.

Go back to Vacancy Records
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