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History

Refers to:
Person form → History tab

All placements arranged by your agency appear as employments on the History tab and link to the
relevant companies. You can enter the candidate’s previous work history but as each company that
you add appears in your agency’s database you probably only need to enter any relevant previous
employment.

Click on the Add Employment button to enter the current employment and previous employment
history that was not entered through IQX. The database can be set to show currently active positions
are in blue, others in black.

Note: If a client does not want to use a Temp again or the temp does not want to work for a
client again, select the company and click on the Withhold button so that the candidate is
excluded from vacancy searches for this company in the future.
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