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Shifts not for correct time

@ W2012/12 Timesheet for Kerryn Walker as Dorothy Stewart at ACC Mon Serious Injury E'@

Shifts up to  |25/03/2012 Add Shifts Delete Shift
‘ Date ‘me Ts [E‘h[ﬁrfs‘} Houws| Pay | Bil ‘Grade awRy e ‘ Mat |%:'jf; “
Tue Z0/03/2012 0900 1100 0 200 W @ 12 i
Tue 20/03/2012 1400 1800 0 400 W [ 12 1
1 wedzvnz2020sm fIE 15 228 W W 12 .

The start and end time and the break minutes can be edited to match the timesheets - and keep an
accurate record in the database.

It is possible in the Vacancy Diary view to adjust shifts with the mouse - which is a good way to
change a morning shift to an evening shift for example.

Mon 2576412 Tue 2646412 “Wed 27612 Thu 26/6/12 Fri 23/6/12 Sat

¥ am

8 am

9 am ; g UWeerink, Ashlie: |
10 am. SSCC HOT Home 4 PACC HIY Home
11 am. il

12 p.m.

1 nm

Put the mouse on the TOP coloured line of the shift to move the WHOLE shift to another time, hold
down and drage to the correct start time. The length of the shift will remain the same.

Put the mouse on the BOTTOM coloured line of the shift to extend or shorten the time. (Use the
number buttons on the top right to show the day in 60, 30, 20 etc minute slices.)

You can also can right click on a shift and select Edit Details to alter by entering an exact time.
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