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Bulk changing Progress State or Action Date
(for a group of candidates)

This is done from the Progress Selector form. You can select the relevant progress lines in the selector
form using the filters.
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Or you can take selected progress lines to the selector form from either the Short List within a
vacancy or Progress due for Action screen within the Desktop form.

igx - https://igxusers.co.uk/igxhelp/


https://iqxusers.co.uk/iqxhelp/lib/exe/detail.php?id=hat_14&media=progress_selector_form.png

...
*
oo’ ®
2026/09/22 02:24 2/3 Bulk changing Progress State or Action Date (for a group of candidates)
il Desk Top o (@ |[=]
e = Updte Save and Close Bbandon Help
Dady Work Lt Action by [01/05/2013 = | Stale 25 =] Expend Yacancy Apphcant Brocess
- Consubant |  Compary | Vacancy |  ppicat | State | Action Dabe| Resection Reasar] Priy| Select | -
_|BaRBARS  BearerGiowpPLC lest pboon [ Taser dwais Contact 1140373 5 r
Dearylst _|BARBARA  ABBA Lhd Tast 2 D Taster Awaks Contac: 1140343 5 r
_|BAREARA ASBES Lid Testd Dan Tester Eyaits Conbact 110313 3 r
Inbax _|paRBARA B GoupPLE LGV Eunice Bgymang At Conbsct 19403713 5 r
| Progress due for _|BARBARA 3 Group PLC LGY Furade fdonsako dwaaks Contest 190313 5 O
Action _|BARBARS 3 Giowp PLC LY dvaephing Adu Mitah lribe o et bnter.. 1940343 5 r
ContactEvents  [pARBARS 3 Group PLC LGY Folaanmi'returde & . Irvibe bo 15t Inter,, 13/03413 5 r
due for Calbeck g REARA 3 Group PLE LG Bemncs Al O Serk ba Chent 1901713 5
Curent Vacandes | BARBARA 3 Group PLC LiGY ‘wilbam Joseph Bamaid dwats Conlact 1940313 5 L
Unauthorised | BARBARA 10 Group PLC el wairing Jueffeay Caral Ausaks Contact 2940403 5 I
Flacements _|BARBARA 10 Group PLC tesit for waiming Riobwerta Browvn Awiaty Contact 290443 E] -
Reports _|BAREARA 10 Group PLC test for waming Jame Bright fouais Contact  28/0413 5 r
_|BAREBARA 10 Group PLC tesst lor waining lrere Bingham fuwats Contact  23/04413 El r
Backup Log BaRBaRS 10 Group PLC Lees] lor wairing Ibiima Bish dweais Conlact 29/04A3 5 r
_|BARBARA 10 Group PLC b=t for waiming Cathering & Awaais Contact 29/04A3 5 -
_|BaREARA 10 Group PLC test for waiming Waria Cleffy Gomes  Awais Contact 29/04A3 5 r
| BARE&AA 10 Group PLC test for waiming Fnad= Sdonsako Auyuats Conbach 230413 5 C
_ | BaRBARR 10 Group PLC asdl Jana Shiong O Sert bo Chant 0740513 5 C
_|BARE&RS 10 Group PLC axdl K Ho W Sert ko Chand N ABA3 5 r
_|BaRBARA 10 Group PLC szl Baenda Albert O Sert bo Chent 010613 H I
MBARBARS 10 Group PLC azdl J Mancharan OV Serk ko Chent 01406713 *|s .
aTlmp'l'wawmﬁuwHC [-=-1-= E

Mo M55 58 o) meas  semh Dol Help 9 @ = ¥ mnenre
Contact Events  Company AW0GmpPs

: Reopent Social Care
ShortList Cantact LeenaVanessa Teepoo
Hequirements Job itk axcll
Na. of Pasts 1
i PO Mumber
Diary EDates From 12/09/2001

hifts Fay [ Charge !
EStatus [ Codes  Cument
shift Progress  EDept. Desk/Co... Indusinial / Demo - Industrial 1 [defunct] £ YHS

~ B™™acancy (...
Questionnaire Use Living W... Fa
Website TEC's Sent
Maimum Sal. .. s
Placements
Tineshesls Zearch Add Remgve FendDetals SendCvs  Facement  Copw Shortlist Company Contract Apoiicant Contract
SDetals oA i b Espend  MotFinished Process Process Apphcants Apphesnt  Withhold  Vithhold Current  Remove Withhold
Web Pl |  Appicent | Consubant | Action Date| State |  PersonState | Inberview Time | Hales | Prty| Select |
Bienda Albait BARBARA 01/05/2013 OV Sentto Cliant  Cuent 5 r
Mscelanedus i g BARBAAA 01052013 O Sentta Cliert  Cusrent 5 r
Location Map |J Manohatan BaRBARA 005/2013 OV Senlba Cliert  Cusienl 5 r
Jars Strong BARBARA O10G/Z013 OV Sentbo Cliank  Cument 5 r
shift fes
Tenela Maroel Araugo EARBARA Apwats Cortact  Cusient 5 r
Doasments J wild BARBARA Buwals Corbacd  Cunent 5 r

Either select the required candidates by ticking the Select boxes and click progress, which will take
the progress lines you have ticked to the progress selector screen. Or click process which will take
ALL the progress lines to the progress selector screen.

From the Progress Selector, go to the Mail Merge tab and click Change State/Action Date|. Make the
relevant changes and click ok.
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Go back to Hints, Tips & Shortcuts menu
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